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MHOJIO’KEHHUE

0 IIKOJLHOH OMOJINOTEeKe



1. O6mme nosoxkeHNst

1.1. Hacrosimee MOJOXKEHHE PETIaMEHTHPYET AeATesNbHOCTh Onbanotexkn MAOY COLI Ne 8
(mamee — oOpazoBaTebHAsE OPraHU3AIIN).

1.2. Hacrosmiee moJioskeHue pa3paboTaHo B cooTBETCTBUU ¢ DenepanbHbiM 3akoHOM 0T 29.12.2012
Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepannny, npukazom MUHKYIbTypsl Poccun ot
08.10.2012 Ne 1077 «OG6 yrBepxkaenuu Ilopsigka ydera JOKYMEHTOB, BXOMSIIMX B COCTaB
oubnmoredHoro ¢GoHma» ¢ yderoM mmcbMa MwuHOOpazoBanus Poccuu ot 23.03.2004 Ne 14-51-
70/13 «O IlpumepHOM TMOJIOKEHUU O OMOIHOTEKEe OO0IIE00Pa30BATEIBLHOTO YUPEKICHUSY,
Mertoanuecknx pexomernanuii ®I'BHY «HIIb um. K. /I, Ymmuckoro» ot 31.05.2017.

1.3. bubGnmorteka SBISETCA CTPYKTYPHBIM IOJpa3/ieleHueM 00pa30BaTebHON OpraHu3alIyy,
CO3/IaHHBIM B IIETISIX 0OECIIeUeHUs MpaBa yIaCTHHKOB 00pa30BaTEILHOTO Tpoliecca Ha OecruiaTHoe
10JIb30BaHKHe OMOINOTEYHO-NH(DOPMALIMOHHBIMU PECYpCaMHU.

1.4. TlopsnoK MOIB30BaHUSI HCTOYHUKAMU HH(OpPMAIINH, TTEPEYCHb OCHOBHBIX YCIYT U YCIOBHS MX
MPEJOCTABICHUSI OMPEICINAIOTCS HACTOSIIMM TIOJOXKEHHEM O OHONHOTeKe W IpaBHIIAMH
MOJIb30BaHMsI OMOIMOTEKOH, YTBEP)KICHHBIMHI PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHu3aIyy.

1.5. Opranuzanust oOCIy)KHBaHMSI YYaCTHUKOB OOpa30BaTEIbHOTO Mpoliecca IMPOU3BOIUTCS B
COOTBETCTBMH C TIPaBWIAMH TEXHHKH O€30MACHOCTH W TPOTHUBOIMOKAPHBIMH, CAHHTAPHO-
TUTHEHHYECKIMH TPEOOBAHUSIMHU.

2. Heau, 3axaun, pyHKIUN OHOJIHOTEKH

2.1. llenn OMOIMOTEKU COOTBETCTBYIOT IIENISIM 00pa30BaTEIBLHON OpPraHU3allii U BKJIFOYAIOT B CeOs
B TOM uymcie: GopMmupoBaHue OOLIEH KyIbTyphbl JMYHOCTH OOYYaIOIIMXCS HA OCHOBE YCBOCHHS
00s3aTeNbHOT0O MUHUMYMa COJIep’KaHusi 00I1eo0pa3oBaTelbHbIX MPOrpaMM, HX aganTalus K
KU3HU B OOIIECTBE, CO3JaHHE OCHOBBI JUIsl OCO3HAHHOTO BHIOOpAa M TOCJIEAYIOIIETO OCBOCHHS
npodeccroHabHBIX 00pa30BaTeNIbHBIX IPOrPaMM, BOCIIUTAHUE TPaXKIaHCTBEHHOCTH, TPYA0II00u,
yBaXEHMsI K TpaBaM U CBOOOJaM 4YeNoBeKa, JIOOBH K OKpykarolled npupone, Ponune, cembe,
(dhopmupoBaHHE 3I0POBOTO 00pa3a KU3HHU.

2.2. 3ajayamu OMOJIMOTEKH 00pa30BATEIHLHOM OpPTaHU3aIluH SBIISTFOTCSI:

e o0ecrieueHHne YYaCTHUKOB OOpa30BaTENBLHOrO IIpolecca AOCTYIOM K HH(OpMaIHH,
3HAHUSM, UJESM, KYJAbTYPHBIM LIEHHOCTSIM MOCPEICTBOM HCIOJIB30BaHUS OMOIUOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHOM OpraHU3aIuH;

e TpUBICYCHHE OOYYAIOMIMXCS K CUCTEMATHUYECKOMY YTCHUIO Y4EOHOMU, Xy/0’KECTBEHHOM,
Hay4YHO-TIOMYJISIPHON JIUTEPATYpHI,

e COJICICTBUE Pa3BUTHIO MIO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN 00yJaromuxcs;

e o00OyueHHe ocHOBaM OUOIMOTEUYHO-OUOIHOTpaduIecKol TPaMOTHOCTH;

e COJCHCTBHE TMEAArorMYecKuM paboOTHHUKaM B MOA00Ope  HAYyYHO-METOJAUYECKOU
TUTEepaTyphl, UHGOPMHUPOBAHHE O HOBBIX MOCTYINICHUAX B OMOIHOTEUHBIN (HOH;

e COBEpIICHCTBOBAHME IMPEIOCTABIAEMbIX OMOIMOTEKOW YyCIyr Ha OCHOBE BHEIPECHHUS
HOBBIX MH(MOPMALIMOHHBIX  TEXHOJOTHA M  KOMIbIOTEpU3AUU  OUOIMOTEUHO-
MH(POPMAITMOHHBIX MPOIIECCOB, GOPMUPOBAHUE KOM(POPTHON OMOIUOTECUHON CPE/IbI.

2.3. bubnuoTteka BBITIOJIHAET Cleayonue GyHKIUH:
2.3.1. ®opmupyer ¢oHx OuOIMOTEYHO-MHDOPMAIMOHHBIX  pECYpcoB  00Opa3oBaTeNbHOU
OpraHu3aIiy;

e KOMIUIEKTYET  OCHOBHOM  (OHI  yueOHBIMH,  XYHOKECTBEHHBIMH,  HAYYHBIMH,
CIPaBOYHBIMH, MEIaTOTUYECKUMH U HAyYHO-TIOMYJISIPHBIMU JOKYMEHTAMH;

e YYacTByeT B KOMIUIEKTOBAHWHU CHEIHATU3UPOBAHHOTO (oHAA ydeOHHKAMH M3 YHuCiIa
BXOJAIIUX B (eepalibHbIN MepeueHb YYeOHUKOB, JOMYIICHHBIX K HCIMOJIb30BAHUIO TPU
pealM3anyy UMEIONIUX TOCYJapCTBEHHYIO aKKpPEIUTAIUI0 00pa30BaTENbHBIX MPOrPaMM
Ha4yalbHOTO OOIIEero, OCHOBHOTO OOIIero, cpeaHero oomiero oopa3zoBanusi, U yueOHBIMU



MOCOOMSAMH, JIOMYHICHHBIMH K HCIOJB30BAHMIO TPU  pEATM3alUU  YKa3aHHBIX
00pa3oBaTeNbHBIX IPOTPaAMM,;

e aKKyMynupyeT (OoHA TOKYMEHTOB, CO3JaBaéMbIX B OOpa30BaTENbHOW OpraHU3alUuU
(myOnmukanuii ¥ paboOT IMeAaroroB 0Opa3oBaTENbHOW OPraHMW3allUH, JIYYIIHNX HAy4YHBIX
paboT u pedepaToB yyaluxcs u ap.);

e OCYIIECTBIISIET Pa3MEILICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHu3yeT W BEJIET CIPaBOYHO-OMONMOrpaduueckuii anmapar: katajaoru (andaBUTHBIH,
CHCTEMAaTHUYECKHI), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTel, TeMaTH4YeCKUe
KapTOTEKH), 3JCKTPOHHBIA KaTajor, 0a3bl JaHHBIX 10 MpOPuI0 00pa3oBaTENbHON
OpraHu3aIuH.

2.3.2. OcymectBiser audQepeHIIMpOBaHHOE OHOIHOTEYHO-MHPOPMAITMOHHOE OOCITy)KUBAHHE
00yJaroImxcs:

e TMpenocTaBiseT HHPOPMAIMOHHBIE PECYPCHI HA PA3IMUHBIX HOCHTEISIX;

e opraHm3yer OOy4YeHHE HaBbIKAM HE3aBHCUMOTO OHOJIMOTEYHOTO TIIOJB30BaTeNsl U
noTpebutens uHGoOpMaluU, COACHCTBYET MHTErpallid KOMIUIEKCa 3HaHWM, yMEHUH u
HaBBIKOB PabOTHI ¢ KHUTOW U MH(GOpMAITUEH;

e OKa3bIBaeT WH(GOPMAIMOHHYIO MOJICPKKY B PEHICHUH 3a/1a4, BO3HUKAIOIIUX B MpoIecce
y4eOHOM, caM000Opa30BaTEILHON 1 JOCYTOBOM JIEATEILHOCTH O0yJarOIINXCS;

e OpraHm3yeT MAacCOBBIE MEPONPHUATHs, OpPUCHTUPOBAHHBIE Ha pa3BUTHE OOmeH U
YUTATENLCKOM KYJIBTYPHI IMYHOCTH,

e COJICHCTBYET MeJarorn4eckuM pabOTHUKAM B OPraHHM3aIny 00pa3oBaTEeLHOTO Ipoliecca
U 1ocyra oOyJarommxcs.

2.3.3. Ocymectisier auddepeHnpoBaHHOe OHOINOTEYHO-UHPOPMAIIMOHHOE OOCTYKUBAaHHE
MeJarornyeckux paboTHUKOB!

e BBIABISIET MH(GOPMAIMOHHBIE MOTPEOHOCTH M YAOBIETBOPSAET 3alpPOCHl, CBSA3AHHBIE C
00y4YeHHEM, BOCITUTAHUEM 00YJarOIIUXCs,

e cojeiicTByeT npodeccnoHalbHON KOMIETEHIIMH NIE€aroroB, MOBBIIICHUIO KBAIU(pUKAIIHH,
MIPOBEJICHUIO aTTECTALIUH;

e OCyHICCTBISICT TeKyiiee uHPopMupoBanue (mHu uHDOpMANKK, 0030pPbI  HOBBIX
MOCTYIUICHHUH U IyOIMKanuii);

e CrMoOcoOCTBYEeT MPOBEIEHUIO 3aHATUH MO (OPMUPOBAHUIO MH(GOPMALMOHHON KYIbTYPHI
oOyuaronuxcs, ABigercs 0a30il 1 NMpOBEACHUS MPAKTUYECKUX 3aHATUN MO paboTte ¢
MH(OPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBisier auddepeHIIMpoBaHHOE OMOIMOTEYHO-UHPOPMAIIMOHHOE OOCTYKUBaHHUE
poauTernieit (3aKOHHBIX MPECTABUTENEH) 00yIaIOIIMXCS:

e YIOBIIETBOPSIET 3allpOChl IMOJIb30BaTelIe M HMHMOPMHUPYET O HOBBIX IOCTYIUICHUSX B
O6ubIHOTEKY;

e KOHCYJIBTUPYET IO BOINpPOCAaM OpraHu3all CEMEMHOro YTeHHs, 3HAKOMHUT C
nHpopmalren Mo BOCIUTAHUIO JIETEeH;

e KOHCYJIBTHUPYET IO BOMPOCAM Y4EOHBIX U3AaHUN I 00YJarOImIUXCsl.

3. Opranuszanms aeATeJbHOCTH OMOJIHOTEKH

3.1. OOmee pyKOBOJACTBO JAEATENBHOCTbIO OUOMMOTEKH  OCYIIECTBISET PYKOBOIMUTENb
00pa3oBaTeIbHON OpraHu3alUH.

3.2. HenocpenctBeHHOe ~ pPYKOBOJACTBO — OMONMOTEKOW ~ OCYLIECTBISET  3aBEAYHOIIUM
O6uOIMOTEKOM, KOTOPBIN Ha3HAYAEeTCsl PYKOBOJUTENEM 00pa30BaTeIbHOW OpraHU3aIiH.

3.3. 3aBexayromuii OMOIMOTEKONW HECET OTBETCTBEHHOCTh B IpE/eiax CBOEH KOMIIETEHLUH 32
OpraHu3aIUIo U Pe3yNbTaThl AEATEIbHOCTH OMOINOTEKH.

3.4. 3aBenyromuii 6MOMMOTEKON pa3zpadaThIBaeT U MPEACTABISAET PYKOBOIUTEIO 00pa30BaTEIbHON
OpraHu3alluM Ha YTBEPKJIEHHE CIIETYIOLIUe TOKYMEHTHI:



e TIOJIOKEHUE O OMOIMOTEKe, MPaBHiIa MOJIL30BaHUS OUOIMOTEKOH;

e TIOJIOKEHHE O IUJIATHBIX yCIIyrax OMOIMOTeKH;

e IIJJAHOBO-OTYETHYIO IOKYMEHTAIIHUIO.
3.5. B cocraB 6uOIMOTEKN BXOAMUT:

e a0OHEMEHT;

e YUTAJLHBIN 34,

e OT/AEN YUeOHUKOB;

e otaen nHpOpPMaMOHHO-OHOIHOoTrpaduaecKoit padboThI;

e (onx wm cHnenMaTM3MPOBAHHBIM 3a71 pabOTHl C MYJbTHMEIUHHBIMH W CETEBBIMHU

JTOKYMEHTaMH,

e MeJHaTexa.
3.6. bubnmmoreuno-nHGOPMAIIMOHHOE 0OCTY’)KHBaHHE OCYIIECTBISIETCS B COOTBETCTBHHU C TUTAHAMM
paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEILHON OpraHu3aIiH.
3.7. bubnmoTteka BIIpaBe TMPENOCTABIATH IUIATHBIE OWOIMOTEYHO-WH(DOPMAIIMOHHBIE YCIIYTH,
MepevYeHb KOTOPBIX ONPENENIIeTCs] YCTaBOM 00pa30BaTeIbHON OpraHU3aIny.
3.8. Pexxum paboThl OMOMMOTEKH OMpEeNseTcs 3aBEAYIOINM OHMOIHMOTEKOW C YYeTOM pPeXHMa
paboThl oOpazoBaTenbHON opranuzamuu. OJUH pa3 B MecAll MPEIyCMAaTPUBACTCS CAHUTAPHBIN
JIeHb, B KOTOPBI 00CITy’)KHBaHUE TIOJTb30BaTENICH HE TIPOM3BOTUTCS.

4. YdeT nocrynJjieHusi U BbIOBITHS IOKYMEHTOB 0U0/1M0Te4HOro hoHa

4.1. IlpueM nOKyMEHTOB B (OH] OMOINOTEKH BKIIIOYAET CIIeYIOIINE ONepaliu:

e CBEpKa TMOCTYIUICHHH C TICPBHYHBIM YYETHBIM JOKyMEHTOM (HakjIagHas, aKT),
BKITIOYAFOIIIUM CITHCOK TTOCTYIHUBINUX JOKYMEHTOB;

e COCTaBIEHHE  TEPBUYHOTO  yYETHOTO  JOKYMEHTa Ui  TIOCTyIUIGHHWH  0e3
COTIPOBOAUTEIBHON TOKYMEHTAIIHH;

e pETUCTpalys TOCTYIHUBIIUX JOKYMEHTOB B PErHCTPax CYMMapHOTO, TPYIIIOBOTO U
uaauBuayansaoro yuera (IOCT 7.0.93-2015 «bubnuoteunsiii (ouma. TexHoIOTHS
bopMHUPOBaHUSY).

4.2. Tlpu MOMOTHEHUH OCHOBHOTO OMOMMOTEYHOro (oHIa HEOOXOJUMO COOMOAaTh TPeOOBAHMS
OdenepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU SKCTPEMHCTCKOM
NeAaTeNbHOCTH». JIOKYyMEHTBI, BKJIIOYEHHBIE B IEPEYCHb OKCTPEMHUCTCKAX MAaTEpHUAIIOB,
proOpeTaTh 3aNpPEIICHO, IPU BHISIBICHUH WX B (DOHJIE — U3BIMATh U3 JOCTYIIA.

4.3. Yyet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO (hOHIA.

4.3.1. Yuer m 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBIACTCS WHAUBUAYATbHBIM
ciocoboM. CBeZIeHHsI O TMOCTYMUBIIMX IEYATHBIX JOKyMEHTaX BHOCATCS B «KHHUTY cyMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (DOHIa».

[TocTynmuBIIMM ~ JTOKYMEHTaM TPUCBAWUBAIOT HMHIMBHUAYaJIbHBIH PErHMCTPALlMOHHBIA  HOMEp
(MHBeHTapHBIA HOMEp WM HWHON 3HAK, NPUHATHIA B Ka4eCTBE DPErHCTPAI[MOHHOTO HOMEpa,
CHCTEMHBI HOMEP VIS SJICKTPOHHBIX JOKYMEHTOB) U IH(P XpaHESHHS.

Perucrpanmonneie HoMmepa u IHM(PHI OTMEYAIOT B PErHCTPaX HMHIWBHAYaJIbHOTO ydeTa
JOKYMEHTOB — HMHBEHTApHOW KHUTE, KAPTOTEKE PErucTpalyil Ta3eT, XKypHaIoB, yuyeTHOW Oaze
JTAHHBIX.

Bce oax3eMmisippl TpHHATBIX — W3MaHUM — mTemnentororcs. lllremmnens ¢ HauMeHOBaHHEM
00pa3oBaTeNbHON OpraHU3aIuy JOJKEH OBITh MPSIMOYTOJIbHOU (OPMBI, pa3MeEpOM He OOJIbIIE YeM
1,5/4 cm.

[lITemmens CTaBUTCS Ha 0OOPOTE THTYIBHOTO JHCTA (MIPU OTCYTCTBHHM THTYJIBHOTO JIMCTa — HA
MIEPBOI CTPaHMIIE TEKCTa MOJI 3arjaBueM), Ha 17-# cTpaHuIle MO/ TEKCTOM B JICBOM HUXKHEM YTy H
Ha 00OpOTE KaXIOTo MpHIIoKeHUs. Ha Opomropax M KypHalIax MITEMIIeTh CTaBUTCS TOJIBKO Ha
00JI0KKEe UM Ha TIEPBOM CTPAHUIIE TEKCTA.



CocraB ocHOBHOTO (poHIa GUKCHUPYETCS B KAPTOYHOM ali(DaBUTHOM KaTajore, B AJIEKTPOHHOU 0aze
JAHHBIX OUOJIMOTEKH.
4.3.2. Yuer u o0paboTka crenuanu3upoBaHHoro ¢onga. Crenuaa3upoBaHHBIA — (POHA
YUUTBIBAETCSA U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEUHOTO (hOHIA.
Yder JOKYMEHTOB CIEIUAIM3HPOBAHHOTO ()OHIA, KAaK MHOTOIK3EMIUISIPHOW JIUTEPATYPHI,
OCYILIECTBIISICTCS TPYIIOBBIM CIIOCOOOM U oTpaxkaercs B «KHUTE cymMMapHOro y4era y4eOHOTO
(dhoHITa» U B KAPTOTCKE PETHCTPAIIMOHHBIX KAPTOUECK.
Ha kaxxnoe HanMEHOBAHHWE JOKYMEHTOB CICIHATU3HPOBAHHOTO (DOHAA 3aBOJUTCS OTIIEIbHAS
yueTHas KapTouyka. Kaproukm ¢ OubnamorpaguueckuM ONUCAaHWEM M3AaHUN  y4eOHHKOB
paccTaBIIIOTCS B YUCTHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIACCOB — MO alaBUTY (haMUIHA
ABTOPOB WJIM 3arjiaBHid. J{7Is1 KOHTPOJIS 32 COXPAaHHOCTHIO YUCTHBIX KaPTOUYCK OHU PETUCTPUPYIOTCS
B «KypHaie perucTpaluy y4eTHbIX KapTOUeK YIeOHUKOBY.
Texaudeckast 00pabOTKa JOKYMEHTOB MPEAYCMATPUBACT CIICIYIONINE OTICPAIHH:
e TIPOCTABJICHUE HA KAXKIOM JOKYMEHTE IITeMITesIsi ONOIIMOTEKH B COOTBETCTBHU C ITyHKTOM
4.3.1 HaCTOSIIETO TTOJIOKEHMN,
e YCTAaHOBJIEHHE CPEJCTB 3aIlMTHI OT yTpaThl (MarHUTHBIN AaTYMK, PaIUO-UUI, WHON BH/T
MapKHUPOBKH);
e W3TOTOBJICHWE W TPHUKPEIUICHHE K JIOKYMEHTY IMacrmopTa ydeOHuka. [lacmopT ydueOHMKA
MIPUKJICHBACTCS HA TIOCIICTHEH CTpaHUIle yaeOHNKA. 3aNOTHACTCS TPU BhbIIaYe YUTATEIO.
Yder crenuaau3upoBaHHOTO (OHAA MpeaycMaTpHBAeT OTPAKEHHWE €ro COCTaBa B CIIPABOYHO-
oubmuorpaduaeckom anmnapare OMOIMOTEKH, B TOM YUCIIE B DJIEKTPOHHOU 0a3e TaHHBIX.
4.4. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.
4.4.1. TTpu4uHbI, IO KOTOPHIM JJOKYMEHT MOKET OBITh BBIBEJICH M3 COCTaBa OMOIMOTeYHOTO (POHIA,
BKJIIOYAIOT B TOM YHCJIE BETXOCTb, JAE(PEKTHOCTh, YCTApPEIOCTh MO COJCPKAHUIO, YTpaTy.
Hckirouenne HOKyMeHTa W3 OMOIMOTEYHOro (POHIa MPOBOJMUTCS HA OCHOBAaHWU aHAIIM3a COCTaBa
OonbIMoTeYHOro (POHIA U PE3YIIBTATOB €T0 IPOBEPKH.
442, Tlog BeTXOCThIO JIOKYMEHTAa TIIOHUMAIOT pPE3YJbTaT ECTECTBEHHOTO CTapeHHsS WU
(hM3UYIECKOTO N3HOCA IOKYMEHTA.
44.3. Tlon nedeKTHOCThIO JOKYMEHTa TIOHMMAIOT YaCTHUYHYK WJIM TIOJHYIO yTpaTry
AKCIUTYaTaI[MOHHBIX KAYECTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/ICHCTBUS.
4.44. Tloxg ycrapelnocThl0 IO COJACPKAHUIO IOHMMAIOT TOTEPI0 AKTYaIbHOCTH TEMAaTHKH,
MOATBEPKIAEMYIO OTCYTCTBUEM CIpOCa YUTaTelNel, HeBOCTPEOOBAHHOCTBIO B IepepacipeieieHun
U peanu3aluu.
4,45, Tlox yrpatoil TOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (DOHJC OMOIMOTEKH MO NMPUYHMHAM
MOTEPH, XHINEHHs, OCICTBUH CTUXUHHOTO, TEXHOICHHOro (B TOM 4YHCJIE XaKEPCKOW aTaku
HEBOCCTAHOBHUMOT'O COOs 3JICKTPOHHOTO  00OpY/IOBaHMA) WM COLMAIBLHOIO  XapakTrepa, o
HEYCTAaHOBJICHHON IPUYUHE.
4.4.6. Ilpouecc uCKIIIOUEHUS! TOKYyMEHTOB U3 (hoHIa OMOIMOTEKU OCYIIECTBISIETCS B COOTBETCTBUU
c Ilopsakom ydeTa NOKYMEHTOB, BXOJSIIMX B COCTaB OMOMMOTEYHOTO (OHJIA, YTBEP>KICHHBIM
npukazoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.
4.4.7. BpiObiTHE JOKYMEHTOB OHMONMMOTEYHOro (hOHAA MPOU3ZBOIUTCS B PE3YlbTaTe UX CHHCAHUS
KOMHUCCHEH, CO3ITaHHOM PYKOBOJHUTENEM 00pa30BaTeIbHOM OpraHu3alluy.
4.4.8. YTunuzanus CiucaHHbIX JOKYMEHTOB OMOINOTEYHOTO (DOHIa TPOU3BOIUTCS B COOTBETCTBUH
¢ 3aKoHoaTenbCcTBOM Poccuniickont denepannu.

5. [IpoBepka 10KYMeHTOB OMOJIMOTEYHOrO0 (poHaa
5.1. TlnaHoBasi mpoBepka AOKYMEHTOB OMOMMOTeYHOro (hoHAA MPOBOAHUTCS C MEPUOJIUIHOCTHIO

ONIMH pPa3 B TAThJET HAa OCHOBaHWUM Trpaduka TMPOBEPKH, YTBEPIKIACHHOTO 3aBEAYIOIIUM
OnOIUOTEKOIA.



5.2. BHemaHoBasi mpoBepKa JOKYMEHTOB OHOIMOTEYHOro (hOHIA MPOU3BOIUTCS B 00s3aTEIHHOM
MOPSLIIKE:

e TIpH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOH;

e IIpH BBISBJICHUU (AKTOB XUIICHUS, 3IIOYNOTPEOICHUS U TIOPYHU IOKYMEHTOB,;

e B cly4yae CTUXUHHOTO O€ACTBMs, TMOXapa WIM JPYTHMX 4YpE3BbIUAHHBIX CUTYallUH,

BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIOBUSMU;

e IIpU PEOPraHU3ALMU I JUKBUJIAIMHN 00pa30BaTENbHON OpraHU3aliy.
5.3. [lo uToram poBEpKH 3aBEAYIOIIMIA OMOIMOTEKON COCTABIISICT aKT. ECIM Kakue-1o JOKYMEHTBI
OTCYTCTBYIOT 110 HEYCTAHOBJICHHOM NMpPHUUYUHE, TO K aKTy NPUKJIAJbIBAETCS UX CIIMCOK, B KOTOPOM
(GUKCUPYIOTCS CBEICHHUS O KOJMYECTBE JOKYMEHTOB OMOMMOTEYHOro (oHAAa B HAIWYHH H
KOJIMYECTBE OTCYTCTBYIOUIMX JAOKYMEHTOB, B TOM 4YMCJI€ 110 HEYCTAaHOBJIEHHOW mpuunHe. B akrte
TaK)Ke yKa3bIBaeTCsl HOMEp M JjaTa aKkTa Mpeblayliell TPOBEPKH.
5.4. IlpoBepka OuONMMOTEYHOTO (POHJA HA HAIWYME JOKYMEHTOB, BKJIIOUEHHBIX B (henepanbHbIN
CIHMCOK 3KCTPEMHMCTCKHX MaTepHalloB, OMYOJIMKOBAHHBIN Ha oduuuanbHOM caiite MuHucrepcTsa
roctuiuu Poceuiickoit @epepanuy, MPOBOJUTCA B COOTBETCTBUU € OTIEIBHBIM JIOKAJIBHBIM aKTOM
00pa30BaTeNIbHOM OpraHu3aluy.
5.5. Ilpu BbIIBIEHMHM B IIpoliecce TMPOBEpKH (oHIAa OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAQHOBJIEHHMS] BHUHOBHBIX JIMII YOBITKM TIO HEIOCTauyaM CIIHCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHOJATEILCTBOM.



